December 8, 2014
Program Coordinator

Program title

Street address

City, state zip

Dear Program Coordinator,

It is with great pleasure that I write this letter of recommendation for xxxxx.  I have known xxxxx for over three years at the University of North Carolina at Charlotte, and have served as his/her academic and career advisor as well as course instructor.

At UNC Charlotte xxx has distinguished him/herself as a hard working student.  He/She continues to excel in his/her coursework in Computer Engineering through his/her discipline and persistent effort.  I was able to closely observe his/her work on class assignments since I used his/her completed papers to “debug” my own solutions.  In my class, he/she earned the highest score as compared to his/her peers.  His/Her participation in class discussions and technical seminars has shown me he/she is deeply devoted to successfully completing his/her college education.  During the fall/spring/summer of 2014 xxxxx worked on an independent study project on xxxxxx and performed admirably.
In advising sessions with xxxxx we have discussed employment and possible graduate degrees after he/she earns his/her BS degree in Computer Engineering.  Ever since he/she started work on the xxxxx research project, he/she has expressed an interest in pursuing a Master’s degree.
xxxxx has the discipline, technical ability, and organizational skills needed to succeed in any task he/she pursues.  It is my hope that your organization also agrees and decides to select him/her for a position.  I am certain he/she will make an outstanding employee/researcher and I give him/her my highest recommendation.

Sincerely,

James M. Conrad, Ph.D.

Professor

jmconrad@uncc.edu, 704-687-8597

