English 1102: Writing in the Academic Community
Conference Guidelines
Eaker
Conferences are designed for you to have a chance to discuss your writing with me, as well as other students. The format of each conference may vary and will be explained in class. It is imperative that you know what is expected of you at each conference and that you come prepared. Conferences will not be a time to discuss your grade in the class. Grade concerns should be discussed with me during my office hours. 

All conferences will be held in Ritazza on the first floor of Fretwell. Please be sure you know where it is located prior to your conference date. *Pay attention to your schedule when signing up for a conference time.* Once all the slots are full it will be difficult, if not impossible, to reschedule. 

Classes will be canceled on conference days. Please check your online agenda for specific dates. My office hours will also be canceled on conference days, as those times are needed for student conferences. I will still be available via email or the office phone. You may also stop by my office or Ritazza; I will be in either place virtually all day for the duration of the week. Any questions you have may also be reserved for your conference time. 

Conferences are MANDATORY. If you do not show up for your scheduled conference time, it will count as one absence and will affect both your conference participation grade, as well as your class participation grade. Please be on time. When you are late, it affects everyone in the conference. You also run the risk of not getting feedback for your essay if we run out of time. 
Also, be aware of the length of your conference and plan to stay for the entire time. Most, if not all, conferences will be the length of a class period—1 hr. and 15 minutes.

Conferences are a necessary step in your portfolio. If you must miss a conference, be aware that it counts as an absence and that your work is still due at that time in order to receive credit. You are responsible for submitting work and making up any writing done at the conference.
Please see me if you are not available for any of the listed time slots to make an appointment. (Inconvenience is not an acceptable reason.)

Be prepared for your conference---Please be aware of anything that is due and materials you need to bring. A poor attitude and unpreparedness during a conference can negatively affect your conference participation grade, as well as your class participation grade. 
